[Your Name]
[Your Job Title]
[Your Department]
[Your NHS Trust/Organisation]
[Your Email]
[Date]

To: [Your Line Manager/CPD Lead/HR Department]
[Their Job Title]
[Their Email]

Subject: RoSPA-accredited, Level 3 Award for Theatre Patient Handling Trainers Course delivered by Hospital Direct Ltd.

Dear [Manager's Name],

I am writing to formally request funding to attend the RoSPA-accredited, Level 3 Award for Theatre Patient Handling Trainers Course delivered by Hospital Direct Ltd, which will take place from 24–25 June 2026 at Hospital Direct, The Green Industrial Estate, Clun, Shropshire SY7 8LG.

The fee for the two-day course is £995.00 plus VAT per delegate.
Discounted rates are available for multiple bookings as follows:
· A discount is applied when booking two delegates, reducing the fee to £950.00 plus VAT per person. 


Course Benefits to Our Organisation
Attending this course will provide:

Level 3 Award, RoSPA-accredited qualification

The qualifications aim to:
· train key staff from operating theatres and/or Back Care Advisors, in the skills, understanding and techniques required to enable them to formulate an effective patient handling system in their theatres – that will fit into current theatre procedures and make the theatre environment safer for both staff and patients alike.
· be able to return to their organisation and train their colleagues competently in safer patient handling within a theatre environment.
· reduce the handling risks of surgical positioning: namely nerve and tissue damage for patients and MSKs for staff 
 
Innovation in Equipment & Techniques

· The course will showcase a variety of techniques and skills specific to the operating theatre that will improve the safety of staff and patients.
· The course will provide new assessment tools and procedure plans; new tools that will improve patient safety, staff safety and efficiency.
· familiarise delegates with equipment available in the marketplace, including the most recent innovations for positioning patients in the surgical theatres.


Knowledge sharing, technical skill enhancement
· Opportunities to collaborate with colleagues, sharing strategies for reducing manual handling injuries and improving patient outcomes.
· A fresh approach, gained from expert guidance and training, to enable our theatres to showcase best practice going forwards. 
· Practical hands on experience dedicated to reducing manual handling risks for safe surgical positioning, which is highly relevant to our department.


Return on investment, benefits
Following my attendance, I will be able to:

· Formulate a safe system, specific to our organisation, for delivering safe patient positioning for surgical procedures throughout our operating theatres. 
· Deliver staff training sessions to share key learnings, ensuring our team benefits from the latest best practices and implementation for safer handling within the department for each identified handling task.
· Identify and streamline cost-effective solutions that may reduce sickness absence and injury-related costs.
· Strengthen our Trust’s approach to moving and handling within our Operating Theatres, enhancing patient outcomes and staff safety.

Conclusion
RoSPA-accredited, Level 3 Award for Theatre Patient Handling Trainers Course is a unique, one-of-a-kind training course in the UK for senior theatre staff, ODPs and manual handling professionals. Attending will directly contribute to improving staff wellbeing, patient safety and outcomes as well as regulatory compliance and cost efficiency within our organisation. I would greatly appreciate the opportunity to attend and apply the knowledge gained to benefit our team.

I look forward to discussing this request further and would be happy to provide additional information if needed.

Best regards,

[Your Name]
[Your Job Title]
[Your Contact Information]

